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Job Description and Person Specification 

Job title: AccessHE Uni Connect Programmes and Partnerships Officer 

As at: August 2022 Period: 
Fixed term until 31 July 2023 (with the 

possibility of extension dependent on funding) 

Division: AccessHE Post No.: LH067 

 

JOB SUMMARY 

This fixed-term Uni Connect Programmes and Partnerships Officer role will manage the ‘targeted 
outreach’ strand of AccessHE’s Uni Connect work. The targeted outreach programmes are suites of 
higher education (HE) outreach sessions – for example, subject tasters, HE guidance, and skills 
development workshops – aimed specifically at school pupils in years 9-13 living in areas of low HE 
participation. The aim of the programmes is to increase rates of HE progression and to support 
young people to make informed choices about their post-secondary pathways. AccessHE delivers 
these programmes to a network of schools in Barking & Dagenham and Havering. 

The postholder will work with the Head of AccessHE and with external partners to develop the 
content of the targeted outreach programmes. They will also manage the logistical aspects of the 
programmes – for instance, the scheduling of sessions and the liaison with partner schools. 
AccessHE’s higher education institution (HEI) members are key partners in the delivery of our Uni 
Connect work and the postholder will liaise with them to ensure they have an active role in co-
delivering our targeted outreach programmes specifically. 

It is important that these programmes are robustly evaluated in order to evidence their impact to 
internal and external stakeholders (including government, as the funder of the Uni Connect 
programme). The postholder will oversee an evaluation plan that is set in conjunction with 
colleagues in the London Uni Connect Partnership. 

A new element of the Uni Connect Programme for 2022-23 is to support schools in accessing HE-
led attainment-raising activity, where this can help them to raise standards and educational 
outcomes. A scoping exercise will be undertaken in London to identify where AccessHE and its 
members can most impactfully offer attainment-raising support to schools; this will be conducted 
by the postholder, working under the direction of the Head of AccessHE.     

This role may be either office-based or remote depending on the postholder’s preference. However, 
some travel to AccessHE’s partner schools in Barking & Dagenham and Havering as well as 
attendance at in-person engagement meetings across London is expected.    

 

JOB CONTENT Percentage breakdown of time spent on each duty or on a related group of duties % 

1. Coordinate and manage the delivery of a programme of outreach sessions for partner schools 
in north east London, via the targeted outreach strand of Uni Connect. The postholder will 
agree programme content and session dates with schools, source partners to deliver the 
sessions, manage programme logistics, and ensure the overall smooth running of this strand of 
AccessHE’s Uni Connect work.    

50 

2. Engage strategically with schools to scope opportunities for AccessHE and its member HEIs to 
partner with them on attainment-raising activity. Under the direction of the Head of AccessHE, 
hold meetings with London schools to ascertain their attainment-raising priorities and develop 
project proposals to address these.  

20 

3. Liaise with AccessHE member HEIs to secure their involvement in the Uni Connect programme. 
Together with the Head of AccessHE, build relationships with AccessHE members and identify 

10 
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ways for them to co-deliver elements of the Uni Connect programme, either the targeted 
outreach programmes or attainment-raising work.    

4. Support the evaluation of AccessHE’s targeted outreach programmes. Implement an evaluation 

plan, designed with input from the Head of AccessHE and from the London Uni Connect lead 

provider, for the outreach programmes that fall within this post’s remit. 

10 

5. Contribute to communications with internal and external partners. This will include 
representing AccessHE within relevant London school and local authority networks, writing 
content for AccessHE publications, and preparing reports or Board papers for the London Uni 
Connect Governing Board, the AccessHE Steering Group and the London Higher Board. 

5 

6. Other duties consistent with both the grade and scope of the post Any other duties reasonably 
required of the post holder by the Head of AccessHE following consultation. Occasional work 
outside normal office hours may be required. 

5 

 In all the above, the person appointed will be expected to work closely with related divisions of 
London Higher and to attend internal meetings, training and consultation sessions as required. 

 

 

JOB REQUIREMENTS / PERSON SPECIFICATION                          (E) – Essential; (D) – Desirable 

PREVIOUS EXPERIENCE 

• Experience of working with multiple stakeholders, especially schools, students, universities, and 

local authorities. (E)  

• Experience of planning and delivering outreach activity or educational events. (E) 

• Experience of building effective partnerships, evidenced through delivery of joint projects or 

equivalent. (E)  

• Experience working in a social mobility context. (D) 

TECHNICAL KNOWLEDGE AND SKILLS 

• Excellent all-round IT skills: word-processing (Word), spreadsheets (Excel), email (Outlook). The 

post holder must be proficient in using IT software in a remote-working capacity. (E) 

• Excellent verbal and written communication skills and attention to detail. (E) 

• Experience of using virtual platforms such as Teams and Zoom for the delivery of online events or 

educational activities. (D)  

• An understanding of project evaluation in the education sector. (D) 

EDUCATIONAL REQUIREMENTS AND PROFESSIONAL QUALIFICATIONS 

• A higher education degree or equivalent. (E) 

PERSONAL QUALITIES 

The successful applicant will be: 

• Able to travel to schools and other stakeholders in north east London. (E)  

• Delivery-focussed, with an ability to get things done. (E) 

• A consensus-builder who is persuasive and confident in communicating with external stakeholders. 

(E)  

• Efficient, well organised and comfortable managing multiple projects simultaneously. (E) 

• Able to work autonomously to meet targets and deadlines. (E) 

• Collaborative with experience of working in a small team. (E) 

• Eager to learn and develop new skills (preferably with an interest in social mobility). (E) 

REPORTING LINES Reports To (Job Title) Head of AccessHE 

Responsible for (No of staff in each grade) 0 

 


